
 
 

 
Travel Date and/or Posting Date Filter Value Selection 

Filter – is used to set filter values for characteristics and structures within a view.  It is possible to set several filters 
for the same characteristic/structure, or the same filter for several different characteristics/structures.   
 

a. There are two ways to bring up the filter value selection screen: 
i. Click the filter icon for a characteristic in the navigation block 

OR 

 

 
ii. From the report fields, select a travel date or posting date that matches what you are 

looking for and choose “Select Filter Value” 
b. A Filter Value pop-up screen will appear. Note that you are initially limited to 200 hits, which are 

displayed in 8 blocks of 25 values. 
i. At the top of the screen search for specific values. Searches are case sensitive and may 

use * as a wildcard.  
ii. The number of hits can be changed.  Click “Find” after entering search criteria (or with a 

blank search value) to show more hits (values you can filter on) . 
iii. Check off any values you would like in your filter. 
iv. Selection options can also be used, refer to Complex Filter Settings at the end of this 

document. 
v. When all selections are made, click “Transfer”. 
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